Contract Furniture at the University of Oregon
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How to initiate furniture purchases through UO:
Visit portals to see products and prices.

Contact dealers for questions, shipping, schedules, quotes

contact furniture@uoregon.edu (e-mail) with:

· contact info 
· location 
· scope (type of furniture) 
· dealer contact or quote, copy of quotation
· moving requirements
· acceptance of used furniture
· timelines (don’t forget dwgs, factory schedules, delivery)
· budget info (authority approval, index, activity code, program code)
BOLI?  Not if drop-shipped to dock, sidewalk, etc.  If labor involved, probably BOLI.

If BOLI, $250 fee + 3% [to cap. const.] for administrative overhead.
Portals

Herman Miller:   https://www.hermanmiller.com/hmi/mft/customers
Username: user@universityoforegon.com
Password: Design 2013

Haworth: tbd
KI:  tbd
Knoll:   tbd
Steelcase:  tbd

