
DESIGN CHANGE REQUEST
After the design development phase is complete and construction documents are in progress
This form is for ANY UO entity or the Design Team to request a change after the 100% Design Development documents are complete and the project is in the construction documents or bidding phase. The Requestor may have to take financial responsibility for the change if the opportunity to comment in plan review was provided and the Requester and/or the department failed to do so in a timely way, or if project contingency funds are insufficient.
Submit this design change request to the Campus Planning project planner.

Name and Department of Requestor: 








Project Name: 

Date of Request:

Building Location or Building System: 




SCOPE OF CHANGE:
[Briefly describe proposed change(s). Attach further information or documentation as necessary].
REASON CHANGE IS REQUESTED:
[Briefly describe why the change is needed and the impacts of not making the change. Attach further information or documentation as necessary].

Requestor ability to provide funding resources for the change:
Yes 
No 
Partial
If yes or partial, funding amount or funding limitation 


$_______________

Source of funds:







________________

Approvals Required:


_Capital Construction Project Manager 


_Campus Planning & Real Estate Project Planner 


_Capital Construction Project Manager 


_ User Group Chair 


_ Department Head of Requestor, if Department is providing funding

When this UO Internal Construction Change Request is approved by UO entities, final efforts will be made with the design team and Contractor to determine final associated costs (design, engineering, construction) and the impact to the project schedule. 
Final review, approval, signature, and funding commitment for the change will be determined and documented on a separate form. 

