Glossary
ACCESSORY STRUCTURE
A building or structure subordinate to the primary use.

ALLOWABLE LAND USES 
Uses allowed by the zoning ordinance.

APPLICANT
The person who fills out an application for a permit to develop or divide land (see property owner).

BUILDING OFFICIAL
The official who administers the building code and issues building permits.

BUILDING PERMIT
Approval from the local building official to build, alter, or place structures on real property.

COMMERCIAL
The use of land for business activities that do not involve manufacturing.

COMPREHENSIVE PLAN
The official document adopted by a local government in which are set forth the general, long range policies on how the community's future development should occur.

CONDITIONAL USE
A use that may be allowed, if it meets prescribed conditions in the zoning ordinance or additional conditions set forth by the decision-making body.

COMPLETE APPLICATION
An application is deemed complete when all the information necessary to process it is provided to the planning official.

DECISION-MAKING BODY
The body that has the legal authority to make decisions on requests for development permits and adopt or amend land use ordinances (i.e., planning commission or city council).

EASEMENTS
A right to use, for a specified purpose, a particular piece of land owned by another.

EVIDENTIARY HEARING
A hearing in which evidence may be presented.

FINDINGS

A statement of the standards, facts and conclusions used in making a decision.

FLOODPLAIN
The area adjoining a stream, river, tidal estuary, or coast that is subject to regional flooding.

HEIGHT REQUIREMENTS
The maximum distance, from the ground to the highest part of a structure, that is allowed by the zoning ordinance.

HISTORIC RESOURCES
Those districts, sites, buildings, structures, and artifacts which have a relationship to events or conditions of the human past.

INDUSTRIAL
Uses that process raw material or that manufacture, repair, or store products.

LAND USE APPLICATION
A form on which a person requests a land use action.

LAND USE ACTION
A final decision or determination made by a decision​-making body affecting land use.

LEGISLATIVE
Decisions that create general rules or policies.

MANUFACTURED HOME
Housing built partly or entirely in a factory rather than at the site where it is to be placed. (The term includes mobile homes.)

MITIGATION
The act of alleviating, abating or lessening some problem or affliction.

MOBILE HOME
See manufactured home.

NUISANCE
That which substantially interferes with the enjoyment and use of one's land.

OFF-STREET PARKING
A designated area on private property for the parking of motor vehicles.

OPEN SPACE
Land that is undeveloped and that can be expected to remain so indefinitely.

OREGON REVISED STATUTES
The laws passed by the Oregon Legislature (also referred to as "ORS and "statutes').

OUTRIGHT USE
A use that is permitted by a zoning ordinance without special permits or condition, but often with some type of review by a planning official.

PARTITION
To divide a unit of land into two or three parcels.

PLANNING COMMISSION
A group of lay persons appointed by the governing body of a city or county to advise it in matters pertaining to land use and comprehensive planning.

PLANNING OFFICIAL
The person designated by a city or county to be responsible for administering the comprehensive plan and zoning ordinance.

PLOT PLAN
A map showing the land and buildings involved in an application for a development permit.

PRE-HEARING CONTACT
Contact between a decision-maker and an applicant or citizen on a matter that is going to be heard by the decision-making body.

PROPERTY OWNER
The person who holds title to a piece of property.

PUBLIC NOTICE

Information about a land use decision or about a hearing to be held regarding such a decision. Such notice is either published in a newspaper1 mailed to property owners of adjacent property, or both.

QUASI-JUDICIAL
The application of zoning ordinance provisions to specific properties.

RESIDENTIAL
Structures intended for or used as living quarters for human beings. (Single-family dwellings, apartments, and manufactured homes, for example.)

RIPARIAN HABITAT 
The vegetative area adjoining a river or other body of water.

SETBACK
The placement of a building a specified distance away from a road, property line, or other structure.

SIGN ORDINANCE
An ordinance that regulates the size, shape, color, and elimination of signs.

STRUCTURAL PLAN
A plan describing how a building will be constructed.

SUBDIVISION
The act of dividing land into four or more lots for future sale and development.

SUBDIVISION ORDINANCE


An ordinance specifying the standards to be used in developing sewers, streets, water lines and other structures, and establishing procedures for approving development actions.

SUBSURFACE FACILITIES
Those facilities installed beneath the earth's surface, such as septic tanks and electrical, sewer, and water lines.

VARIANCE
A decision to lessen or otherwise modify the requirements of land use ordinance as they  apply to a particular piece of property.

ZONE TEXT CHANGE
To change the text of the zoning ordinance (as opposed to amending the zoning map).

ZONING ORDINANCE
A set of land use regulations to create districts within which the type, location, density, bulk, height, and lot coverage of land use are controlled.

ZONING MAP
file map that shows the zoning districts.

AMPTF: Simple non~ntested case land use issue.

City of_____

IN THE MATIER OF THE
)

PROPOSED HOME OCCUPMION )

FOR_______________ )

ORDER

PREAMBLE

On Tuesday, July 7, 1992, the above matter came before a regularly scheduled meeting of the City Planning Commission, there being a quorum present. The public hearing was opened

by Platming Commission Chair    . The staff report was read and there was no testimony in opposition. At the close of the public hearing, after Plar~g Commission deliberations, the Planning Commission moved to approve the proposed Conditional Use for a Home Occupation to establish a bed and breakiast at _________ in the City, subject to the following conditions.

1.
The facility willmeet all applicable state and county health oodes.

2.
A sign for the operation will be required to meet standaals of the City Sign Ordinance.

The decision and conditions were based upon the following Findings of Fact.

1.
The applicants are

2.
The property is planned and zoned Medium-density
Residential.

3.
Legal access is provided by
Avenue.

4.
Adequate water and sewer services are already
available to the house.

5.
The applicants have provided a statement of operations which indicates there will be three guest rooms avalable for guests. The statement of operations is herein incorporated into this Order.

6.
The Medium-density Residential zone allows as a Conditional Use a Home Occupation. The proposed bed and breakfast meets the definitions and requirements for a Home Occupation.

7.
There is enough land available for five off-street parking spaces.

APPROVED by u~imous vote of the Planning Commission this - day of __________ 19~.

CITY OF _______ PLA~~G COMMISSION

signed:

Chairman

ATrEST:

City Recorder

City Rccofdcr~s Hafidbook

~d Use PIanmn5
Sample Forms . Page 1

City of_____

NOTICE OF DECISION

On ___________

Use Permit _______________ for ________________ to __________________________ Copies of the Order are available at City Hall. Any party of record may appeal

this decision to the City Council within ten (10) days of the Order approval date.
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1993, The City Planning Commission approved a Conditional

City of_____

APPUCATION FOR

BUl~ING~~UFACTURED HOME SIGN-OFF

(Zoning Ordinance)

LANDOWNER

Name

Address

Phone Number

APPUCANT* (if different from above)

Name

Address

Phone Number

*NOTE: Attach written authorization to represent landowner.

TYPE OF APPUCATION


BUILDING:
Construct


MOBILE HOME:
Install

Brief description of project:

Remodel Other

Other

BACKGROUND INFORMAIION


Lot No __ Block No.
Assessor's Map No.
with frontage on (name)

__________________________ which is a (check one) city street  county road

__________ or state highway -~QTh:  If county road or state highway, an access permit shall be required.

In Flood Hazrd area: ~esIno)

Fire District: &tslnO)

Utilities:
City water

PlaniLing Designation

Well


City sewer
Septic tank

ci~ Renorder', Handbook

Land Use Pluu'ifig
Sample Forms Page 3

Zoning classification __________________________________________

Cverlay Zonts

Plan Policies

Intended use of the buildin~mobile home is ___________________________

Is intended use allowed as an outright use in the zone? ~es/no)

If no, is intended use allowed as a conditional use in the zone? ~es/no)

If yes, a conditional use application will be necessary.

If neither an outright or conditional use, a Zoning Ordinance amendment will be necessary.

NOTE:
All Zoning Ordinance amendments must be consistent with the Comprehensive Plan.

ZONING ORDINANCE REQUIREMENTS


Tvi~e
Reguirements*
Dimensional Standards (see Article  ~
Street Frontage

Lot Depth

Front Yard

Side Yard (each)

Rear Yard

Lot Area (see Section ______ for exception)

Lot Width (at front building line)

Lot Coverage ~uilding Area + Lot Area =

Building Height

Mobile Homes (see Artide  ~
i~~c (see Article

Addihfl1121, ~ (~p~ ~
Clear Vision Area

Hazard Areas

Access

*NOTE: Fill in applicable dimensional standard or indicate yes, no, or n/a as appropriate.

City Record~s Handbook
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SITE PLAN

Applicant shall prepare and attach to this application a site plan drawn to scale showing how all applicable requirements of the Zoning Ordinance shall be satisfied.

The issuance or granting of a permit or approval of plans and specifications shall not be construed to be a permit for, or an approval of; any violation of any of the provisions of the Uniform Building Code as adm~tered by the State of Oregon. No permit presuming to give authority to violate or cancel the provisions of this Code shall be valid, except insof~Lr as the work or use which it authorizes is lawful.

I hereby ceruly that the above information is correct and understand that issuance of

a permit based on this application wilt not excuse me from complying with effective

Ordinances of the City of    and Statutes of Oregon, despite any errors on the part

of the issuing authority in checking this application.


Signature of Applicant
Date

I, ______________________, City Recorder of _______________ Oregon, attest that the foregoing application and attachments thereto were received by me on the - day of

.19
City Recorder
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City of______

~o be filled out by City Staff)

Applicant's site plan and intended use meet all applicable Zoning


Ordinance requirements
~es/no)

If yes, the Zoning Sign-off Application may be approved by the City. If no, the Zoning Sign-off Application is not approved for the following reasons(s):


Signature of City Official

Date
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City of_____

VARIANC~CONDITIONAL USE APPUCATION

(Zoning Ordinance)

APPUCANT

Name

Address

Phone Number

TYPE OP APPUCANT (check one)

Landowner (agent~) within city timits ________


Governmental Unit: City
County
Special District _____


State Agency
. Federal Agency

NOTE~:
If agent, attach ~vritten authorization to represent landowner.

TYPE OF APPUCAIION

Zoning classification of property is _______________________________

Variance.
Please refer to Article ___ of the Zoning Ordinance for variance requirements. If tot size, variance may not be necessary, please refer to Ordinance Section _____. Briefly describe the type of variance being requested.

Conditional Use. Please refer to Article __ of the Zoning Ordinance for conditional use requirements and to Article ___ for types of conditional uses allowed.

Type of conditional use being requested is __________

dry Rccordcr's Handbook
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ATI(ACHMENTS

Applicant shall prepare and attach the foUowing to this application:

(1)
A presentation of lacts and reasons which establish need, appropriateness and purpose of the Variance/Conditional Use request, and

(2)
8-1/2" x 11" location map of area subject to proposed Variance/Conditional Use drawn to scale, and

(3)
Either assessor's map, parcel map, or site plan drawn to scale showing proposed Variance/Conditional Use, and

(4)
A list of names and addresses of property owners** whose property is subject to the proposed Variance/Conditional Use or within 250 feet of the exterior boundary thereof, and

(5)
Other information specified in Section __ of the Zoning Ordinance, and

(6)
Agreement by the property owner to satis~ the requirements of Section of the Zoning Ordinance if applicable.

**
NOTE: This information available from the County Assessor's office. FEE

Refer to fee schedule adopted by City Council.
$

I, ___________________________, (circle one: Landowner, Agent, Representative of Governmental Unit) swear that the details and information contained in the above application and attachments thereto are true and correct to the best of my knowledge.


Signature of Applicant
Date

I.

application and attachments 19__,from __________

City Recorder of       attest that the foregoing thereto were received by me on the __ day of_______ accompanied by a fee of $______________________


City Recorder
Date

City Recorder~s Handbook
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Schedule and Checklist
VARIANC~CONDITIONAL USE APPUCATION

(Zoning Ordinance)

Date

1.   Application submitted by applicant*

2.
Application deemed complete

3.
Planning Commission review date set

4.
Plan~g Commission review held

5.
P1an~g Commission recommendation (within 10 days of review)

6.

7.

City Council hearing date set

Public notice of City Council hearing:

A.
Mailed to property owners

B.
Mailed to affected governmental units

C.
Published in local newspaper or posted

8.   City Council hearing held

9.
City Council decision (within 10 days of hearing)

10.
Applicant notified of decision

11.
Effective date, if request approved by City Council

*NOTE: Applications for Variance/Conditional Use for areas within the Urban Growth Boundary outside city 'irnits should be made to the county.

CITY RECORDS

1.   Application and attachments thereto

2.
Schedule and checklist

3.
Copies of public notices

4.
Anakysis of applicable plan goals and policies.

NOTE:
AU Variance/Conditional Use must be consistent with the adopted Comprehensive Plan.

5.
Plan~g Commission review record, findings of fact, and recommendation

6.
City Council hearing record, findings of fact, conduslons, decision

7.
Copy of notice to applicant of decision

ci~ Recorder's Handbook
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City of_____

APPUCATION TO

AMEND ZONING ORDINANCE

APPUCANT

Name

Address

Phone Number

TYPE OF APPUCANT (check one)

Landowner (ageflt*) within Urban Growth Boundary Resident (renter) within Urban Growth Boundary Governmental Unit: City     County      Special District ______


State agency
Federal Agency

*NOTE: If agent, attach written authorization to represent landowner.

TYPE OF AMENDMENT

-
Text: Applicant shall prepare and attach a copy of proposed text amendment to this application. Section to be amended ____________________________

-
Map:
Present Zoning Classification is ________________________



Proposed Zoning Classification is ______________________



Applicant shall prepare and attach the following to this application:

(1)
8-1/2" x 11" location map of area subject to proposed map amendment drawn to scale.

City R£corder'i Handboo~
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(2)
Either assessor's map or other parcel map drawn to scale showing proposed map amendment, and

(3)
A list of names and addresses of property owners** whose property is subject to the proposed map amendment or within 250 feet of the exterior boundary thereof, and

(4)
Other information specified in Section ______ of the Zoning Ordinance.

(5)
Agreement by the property owner(s) to satisfy the requirements of Section _____ of the Zoning Ordinance if applicable.

**NOTE: This information available from the county assessor's office.

JUSITFICATION FOR AMENDMENT

Applicant shall prepare and attach a presentation of lacts and reasons which establish need, appropriateness and purpose of the proposed amendment.

FEE


Refer to fee schedule adopted by City Council
$

I,
(circle one: landowner, agent, resident, representative of government unit) swear that the details and informadon contained in the above application and attachments thereto are true and correct to the best of my knowiedge.


City Recorder

I, __________________________, City Recorder of
. attest that the foregoing

application and attachments thereto were received by me on the __ day of 19~~ from _______________ accompanied by a fee of $________________

City Recorder

City Reco~s Handbook
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City of

Schedule and Checklist
APPUCATION TO

AMEND COMPREHENSIVE PlAN ORDINANCE

Date

1.   Application submitted by applicant

2.
Application deemed complete

3.
Planning Commission hearing date set

4.
Public notice of Planning Commission hearing

~
Mailed to property owners

B.
Mailed to affected governmental units

C.
Published in local newspaper

5.
Planning Commission hearing held

6.
Pianning Commission recommendation (within 10 days of hearing)

7.
City Council hearing date set

8.
Notice of Intent to DLCD

9.
Public notice of City Council hearing:

k Mailed to property owners

B.
Mailed to affected governmental units

C.
Published in local newspaper

10.
City Council hearing held

11.
Applicant notified of decision

ZE plan map amendment for an area within the city Limits, then

12.
Effective date, if amendment adopted by City Council

13.
Amendment sent to county and LCDC for their records LF plan map amendment for an area within the Urban Growth Boundary but outside city limits or plan policy amendment, then

City Recoidc~s Handbook
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14.
Applications and hearing record referred to county for action if amendment adopted by City Council.

15.
Effective date, if amendment co-adopted by county

16.
Amendment sent to LCDC for their records if co-adopted by county IF Urban Growth Boundary or plan goal amendment, then

17.
Application and hearing record referred to county for action if amendment adopted by City Council

18.
Application and hearing record(s) referred to LCDC for review if amendment co-adopted by county

19.
Effective date, if amendment approved by LCDC

CITY RECORDS

1.
Application and attachments thereto

2.
Schedule and checklist

3.
Copies of public notices and DLCD notice

4.
Analysis of applicable plan goals and policies.

5.
Planning Commission hearing record, findings of ~ct, and recommendation

6.
City Council hearing record, findings of lact, conclusions, decision

7.
Copy of notice to applicant of decision

8.
If amendment approved, copies of notices to county and ....... as appropriate
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ORS 197.763 CONDUCT OF LOCAL QUASI-JUDICIAL LAND USE

HEARINGS; NOTICE REQUIREMENTS; HEARING PROCEDURES

The following procedures shall govern the conduct of quasi-judicial land use hearings conducted before a local governing body, planning commission, hearings body or hearings officer on application for a land use decision and shall be incorporated into the comprehensive plan and land use regulations:

(1)
An issue which mal ~e the basis for an appeal to the board shall be raised not later than the dose of the record at or following the final evidentiary hearing on the proposal before the local government. Such issues shall be raised with sufficient specificity so as to afford the governing body, pla~g commission, hearings body or hearings officer, and the parties an adequate opportunity to respond to each issue.

(2)
Notice of hearings 3overned by this section shall be provided to the applicant and to owners of record of property on the most recent property tax assessment roll where such property is located:

(a)
Within 100 feet of the property which is the subject of the notice where the subject property is wholly or in part within an urban growth boundary:

City Rcco~: Handbook

Land LTic Planning
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~)
Within 250 feet of the property which is the subject of the notice where the subject property is outside an urban growth boundary and not within a frrm or forest zone; or

(c)
Within 500 feet of the property which is the subject of the notice where the subject property is within a f~rm or forest zone.

(3)
The notice provided by the jurisdiction shall:

(a)
Explain the nature of the application and the proposed use or uses which could be authorized. ORS 197.763(3)(a)

~)
List the applicable criteria from the Ordinance and the plan that apply to the application. ORS 197.763(3)~)

(c)
Set forth the street address or other easily understood geographical reference to the subject property. ORS 197.763(3)(c)

(d)
State the date, time, and location of the hearing. ORS 197.763(3)(d)

(e)
State that f~ilure of an issue to be raised in a hearing1 in person or by letter, or f~ure to provide sufficient specificity to afford the decision-maker an

City Rccotdcr's Handbook
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opportunity to respond to the issue predudes appeal to the board based on that issue. ORS 197;763(3)(e)

(f)
Be mailed at least:

A.
Twenty days before the evidentiary hearing; or

B.
If two or more evidentiary hearings are ailowed, 10 days before the first evidentiary hearing. ORS 197.763(3)(f)

~)
Include the name of a local government representative to contact and a telephone number where additional iftformation may be obtained. ORS

197.763(3)~)

(h)
State that a copy of (1) the application, (2) ail documents and evidence relied upon by the applicant, and (3) applicable criteria are available for inspection at no cost and will be provided at reasonable cost. ORS

197.763(3) (h)

(i)
State that a copy of the staff report will be available for inspection at no cost at least seven (7) days prior to the hearing and will be provided at reasonable co~ ORS 197.763(3)(i)

Include a general explanation of the requirements for submission of testimony and the procedure for the conduct of hearings. ORS 197.763(3)(1)

Ci~ RCCQ(dcr's Handbook
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(4)
(a) All documents or evidence relied upon by the applicant shall be subniitted to the local government and be made avalable to the public at the time notice provided in subsection (3) of this section is provided.

(1,)
Any staff report used at the hearing shall be availab[e at least seven days prior to the hearing. If additional documents or evidence is provided in support of the application, any party shall be entitled to a continuance of the hearing. Such a continuance shall not be subject to the limitations of ORS 215.428 or 227.178.

(5)
At the commencement of a hearing under a comprehensive plan or land use regulation, a statement shall be made to those in attendance that:

(a)
Lists the applicable substantive criteria;

~)
States that testimony and evidence must be drrected toward the criteria described in paragraph (a) of this subsection or other criteria in the plan or land use regulation which the person believes to apply to the decision; and

(c)
States that ~ilure to raise an issue with sufficient specificity to afford the decision maker and the parties an opportunity to respond to the issue predudes appeal to the board based on that issue.

City R£coider's Handbook
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(6)
Unless there is a continuance1 if a participant so requests before the conclusion of the initial evidentiary hearing, the record shall remain open for at least seven days after the hearing. Such an extension shall not be subject to the limitations of ORS 215.428 or 227.178.

(7)
when a [ocal governing body, planni~g commission, hearings body or hearings ofl~cer reopens a record to admit new evidence or testimony, any person may raise new issues which relate to the new evidence, testimony or criteria for decision-making which apply to the matter at issue.

(8)
The f~ilure of the property owner to receive notice as provided in this section shall not invalidate such proceedings if the local government can demonstrate by affidavit that such notice was given. The notice provisions of this section shall not restrict the giving of notice hy other means, including posting, newspaper publication, radio and television.

