Principles of Classification and Assigning Class Numbers

Subject Cataloging Manual: Classification F 10

Class works according to their subject matter

Class a work by its specific subject, not by its form under a broader topic


Instructions to the contrary printed in the schedules take precedence

Within a given topic area, if a choice must be made between classing by specific subject and classing by place, prefer classification by the subject


Instructions to the contrary printed in the schedules take precedence


A clear precedent in the shelflist takes precedence

Use the most specific number available

Use broader number only if no specific number is available and it is not feasible to propose one

New numbers may be proposed via the SACO program

Where several subjects are discussed in a work, choose the most appropriate of the following guidelines

Class according to instructions printed in the schedules

Class according to the dominant subject

If no subject is dominant, class under the first on mentioned in the work being cataloged

Class with a broader subject if the work deals with several subjects that, taken together, constitute a major part of a larger subject

Problematic cases where several numbers appear satisfactory

Class according to the intent of the author

Alternatively, class where it appears that the work would be most usefully located

Influence of one subject on another

Class with the subject influenced

Instructions in the scheduled take precedence

Past practice takes precedence

Relationship between the order of subject headings and the class number

H 80

The class number and the first subject heading usually match

Exact match not always possible since classification system and subject headings system have different conventions

Class numbers may be more or less specific than subject headings

In some cases, it requires several subject headings collectively to designate what the classification expresses in a single caption

How to Find a Number

General principles

Choose the most specific number possible

Locate the item with related materials

How to find a number

Classification Web

LC Subject Heading & LC Classification Number Correlation

Numbers may be out of date, must be checked

Classification search

Can search captions, index terms, keywords

Consult other records

Search by first subject heading

Prefer recent LC records

Promotes consistency

053 field on subject authority records

Not included on all subject authority records

Added to record at time of creation and not kept up to date

Must be checked

Go directly to schedules

May be best approach for those working in specialized subject areas

Works on a single topic

Choose number for the topic or a facet of the topic

If breakdown is not available, use General Works number

General special (F 290)

No longer used in newly published schedules, but continues to appear in older schedules

Used for “amorphous works for which it is impossible to determine precisely the actual concepts discussed

Used for works involving subjects so new that it cannot be immediately determined precisely where they fit in a classification hierarchy

Do not class in General special numbers works whose numbers can be precisely determined and designated. Propose a new number, even if the work in hand may represent the first work on the topic

Do not propose new General special numbers; establish specific numbers for topics that can be identified

Do not propose “including notes” to General special numbers to indicate which special topics are to be classed in the number. Establish specific numbers for topics that can be identified

Form numbers

Periodicals, societies, congresses, dictionaries, etc.

Use form numbers if given, otherwise class with General Works

Place numbers

Class in place number if provided, otherwise with topic

Period numbers

Class in period numbers if provided

If work covers several of the time spans listed, select the earliest unless the coverage of the earlier time spans in the item serves only to introduce the principal time period covered

Works on multiple topics

If there are two or more topics, and no instructions in the schedule, class for the dominant topic

If there is no dominant topic:

1. Class for the dominant topic

2. Choose the broader topic if the two or three topics constitute the whole of the topic

3. If there are four or more topics, choose the general number

Works treating the relationships between/among topics

1. Use the number for the relationship if available

BL239-265 Religion and science

2. When the work treats the influence of one topic on another, class for the topic being influenced

3. When the work treats the application of one topic to another, class with the topic being acted upon

Computers and the history of art, class in N

Tables

Tables of General Application:

Regions and Countries Table (G 300)

Table comprises countries, regions, historical jurisdictions or entities and islands

Used when caption in classification schedule reads By region or country, A-Z

Not used when Cutter number for place has already been established in the shelflist or in the classification schedule

If a conflict exists with adjacent Cutter numbers, continue the existing Cutter arrangement, adjusting the new Cutter to maintain the proper alphabetic arrangement

American States and Canadian Provinces (G 302)

Used when caption in classification schedule reads By state, A_Z or By province, A-Z

Not used when Cutter number for place has already been established in the shelflist or in the classification schedule

If a conflict exists with adjacent Cutter numbers, continue the existing Cutter arrangement, adjusting the new Cutter to maintain the proper arrangement

Biography Table (G 320)

Used when biography numbers are specified, e.g. Biography A-Z

Not used in classes N and P, which have their own biography tables

Biographies of individuals closely associated with a particular topic under which biography numbers are not specifically provided are classed in general numbers. Use double Cutters, first for biographee, second for main entry

The biography table is not used for collective biography

Collective biography discusses the life and/or contributions of two or more persons with a discreet section of the work devoted to each

Individual biography discusses the life and/or contributions of an individual to a given field.

Works of the type “My life with...” as well as combined biographies of two related individuals (husband and wife, brother and sister) are also considered individual biography for classification purposes. Class with the person emphasized or the more famous one.

Biographies are classed with the subject matter that the biographee is associated with. If no field or topic can be identified, the work is classed in Subclass CT, biography of Schedule C, Auxiliary Sciences of History.

If no biography numbers are specified, both collective and individual biography are classed using general works numbers and Cuttered in the same manner as other general works. Double Cutters are assigned to individual biographies, the first for the biographee and the second for the main entry.

If an individual biography emphasizes a single facet of a person’s career, even if that person is better know for other aspects of his or her life, the work is classed under the emphasized topic.

If a person has multiple careers and non of the careers is emphasized, and the person is not generally associated with one of the careers, class the work in CT (Example: Albert Schweitzer)

When the first Cutter number represents a topical or geographical aspect and the biographee’s name is represented by the second Cutter, do not use the biography table. Use instead a series of Cutter numbers to interfile works by and about the person according to the main entry.

If biography numbers have not been established under subdisciplines, but there is a biography number under the broader discipline, use the biography number.

There is no provision for separate works in the biography table.

Translation Table

Used only when a uniform title plus language(s) is provided.

If two languages are specified in the uniform title, Cutter for the first language

If the language is not listed in the table, select a number for the language that would agree alphabetically with the table and any translations previously shelflisted in the same class.

Earlier practice: formerly the 1 was omitted from the number, e.g., .x3 for an English translations. Continue this practice only when there is a well established pattern in the shelflist.

The translation table is not used:

When the main entry is under the heading for a corporate body or a conference.

When there are specific provisions for translations in the schedules

When the caption for the class number is By language A-Z. In these cases a Cutter based on the name of the language is used, e.g., E5 for English, G4 for German, etc.

In Class M, Music. The Music Translation Table is used.

Tables of Limited Application:

Tables that apply to individual classes or subclasses.

Located either within the text or at the end of the schedule.

Tables for the Class P are published in a separate volume.

